Applicant’s Name:

Registrar’s Name: Chapter

Check Sheet for
CRT Applications and Supplementals

Complete a copy of this sheet for each application by placing a check mark for each item completed. Enclose
one copy with the application packet and keep a copy for your files.

APPLICATIONS

Name of Applicant entered as it is to be printed on the certificate.

Application completed on the most recent fillable PDF Form M.13 CRT Application for Membership
(download most current from DRT Website). Applications with a 2022 or earlier revision date (or no
revision date) will not be accepted.

All dates are listed in format 01 Jan 1900 (don’t forget put a 0 if single day — 06)

Proof box — In the proof boxes, all documents being used as proofs must be listed for each generation.
Use abbreviations as documented in Registrar’s Manual of Instructions. BC (XXX, YYY); DC (XXX, YYY);
MR (XXX to YYY); etc. or for a census use this format 1870 US Census Bexar Co., Texas. Proof of Service
documents are not listed in Generation Proof Box, only documents that give personal information.

Linking Document — A linking document is the document that connects one generation to the next.
This is usually a BC or DC, but occasionally it might be a will, obituary, census record, or other
document. Itis possible for a linking document to be listed a second time in generation box.

All information on the application should be EXACTLY as it is listed on the proof document. If using an
approved application for a Reference Copy, information on application must be typed exactly as it was
on approved application with any Registrar General corrections.

PROOFS

Page 1

Form and proofs are printed one-sided.

All proof pages should be on legal size paper (8%"” x 14”) and have a 1” margin on the left side. This is
for binding.

All pertinent names, dates, locations, and other facts are to be underlined in red on the proofs. The
underline portions should match the application facts (birth, date, marriage, etc.).

Each document should be legible enough to read. If not legible or handwritten, a transcription should
be attached. Any documents in a language other than English, must have a translation provided with
pertinent names or dates underlined or printed in red.

Each proof (BCs, MCs, DCs, tombstone photos, etc.) is scanned using picture format (.jpg, .tif, etc.) and
inserted onto the proof page usually in Word. Some proofs can be downloaded from FamilySearch
website and do not need to be scanned. Each proof page must have an identification/designation in
the bottom right-hand corner with the following information.

Generation

Applicant’s Name:
Ancestor’s Name:
(if applicable) Linking Gen__ to Gen__

This is especially important when more than one application is being submitted at a time.

Census photocopies should be of the entire page with identifying information showing at the top.
Often the writing on the document is too small to read, so below census photocopy the census year
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and county should be typed in this format: 1870 US Census Bexar Co., Texas. Enlargements of
pertinent parts should be attached on a second page or retyped below if the original is too small to
read. Also, both should be underlined or printed in red on both. (See attached for example.)

Tombstone Photos. Along with the tombstone photo should be information that identifies the name
and location of the cemetery along with a transcription of all information written on the tombstone.
This should be included no matter how clear the picture is. If downloading from Find-a-Grave, only the
photo of the tombstone and the location can be used. Give credit to Find-a-Grave for photos
downloaded from the website and provide the Memorial # if possible. If this is only proof of death, on
application by date of death put “buried” as tombstone is NOT proof of where they died.

For mistakes in documentation, attach a note explaining mistake, for example, “Different date on
tombstone and death certificate.”

When using a Reference Copy, linking documents from the Reference Copy do not have to be included
with the application if the Reference Copy identifies the linking document in the proof box. If unsure
whether to include linking documents, ask the CRT Registrar. Applications approved before June 1,
2000, may not be used as Reference Copies. Applications approved after that date but before June 1,
2020, will be permitted on a case-by-case basis if proofs meet current standards.

For multiple applications and supplementals submitted at the same time, only one set of proofs is
required. Indicate the first application to be reviewed. In the proof boxes on all other applications in
which the common proofs are used, type the words “See CRT Application # (Joe Smith,
brother) for BC(XXX, YYY); MC(XXX to YYY); etc.” CRT Registrar will fill in the blank with the appropriate
CRT number after it is assigned to the first person.

All proofs should be in order by generation and secured with paperclip or sticky note.

A copy of the application form and proofs should be kept at the Chapter level. Always retain a
complete copy of the application and proofs. Never send the only copy.

SUBMITTING

Mail to:

Ensure that all pages have been proofed by the Applicant and the Chapter CRT Registrar.

Include one copy of the application form on DRT paper

Include one set of proofs on quality 8%” x 14” paper (legal-sized)

Include one copy of all Reference Copies (e.g., grandmother’s approved DRT application or sibling’s
approved CRT application) and one copy of each linking document, if required.

Do not use staples on application or proofs.

Enclose a check payable to Children of the Republic of Texas or CRT in amount required.
The fee for membership application is $25. The fee for Supplemental application is $15.

Include a copy of this Check Sheet.

Monica Ashley

CRT Registrar

5042 W Ammann Rd
Bulverde, TX 78163

Remember, it is your job as chapter registrar to make sure all supporting documents are included. We should
never have to look up a document. If you need help obtaining a reference application (i.e. grandmother’s

applicat

ion) contact me at CRTregistrar@drtinfo.org or DRT Headquarters at headquarters@drtinfo.org, and

we will be glad to help.
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Example of a DC/BC Proof
Legal-sized Paper - 8'2” x 14”
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Name: E. W. Hollar (Eli Waggoner Hollar)
DOB: April 2, 1828 in PA

DOD: Nov 29, 1913

POD: Fiskville, Travis Co, Texas

Buried: Rock Church Cemetery (now Walnut Creek Baptist Church Cemetery), Travis Co, TX
Father: Peter Hollar born in PA

Mother: Agnes Wagner (Waggoner) born in PA

Underline in red important facts above.

Transcribe the important facts from above.

On more recent death certificates, the Social Security Number is on the certificate. This
number should be redacted or blacked out.

If this proof is not a linking document, for example a marriage record, the linking
information (Linking Gené6 to Gen7) in the footer would not be used.

Generation 6

Applicant: MARY JANE SMITH
Ancestor: MARY “POLLY” MEDLIN
Linking Gen 6 to Gen 7
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Example of a Census Proof
Legal-sized Paper - 8'2” x 14”

17 ]eft
margin

Gen6

Gen5

Mm a } .' -m—ul H’.ﬂﬂ-l“m’m"“ wlkl&"-lﬂ"ﬂ.ﬂ-lﬁhﬁ—ﬂﬂm
Sonepure 1.—Inhabitants in (i the County of _}L{;;'_, State
of__Foe ated by me on the __ 2% day of % 1870. .
| Post OJIM_ ) M < Ass’t Marshal.
S 13 R N i e 3 N | vﬂf’;‘:'ﬁ-r v ';-:_:7’7 "’e—.n_-n._.
HEE = 7l [ B 3 ;3 5T T Ega0E
T ST PRE o) - FFR A A, s heias gt o s i et b i g
3 ot aboda mm the vt day of | 25 | 5% B23| o Toule of sach povsen, ! P of U. 8 or the it ” eripeadl 2
]! ig " o 60w L’l‘i‘ i Eij el ! 1. ot 4t g k. f flu|i } A ﬁ }él.
! i -3-%51 |4 EAELRRLAH I G
1 2| 3 415 OI 7 s o 10 112] 13 | 14 151617] 18 Illl 20
N Drdoca” Mty | 20| f tltontn selen e, | '
o | Lo na2 - 5 v *
i bactte |7 '/i'/‘ o S - 8
| i B Bollam | X ddal o , L
x 2 | 42| 4H stlor—. \f /Lo f 200 /2, 7 3
. T % AP/ //,- e 2% = ke
7 £t P AP% IR Jaras U
A | e 2| e | Py Lk
3 B8 . i | 2| a8 . o
191 2 P> A% i P | @ / e 10
11 > ﬁ | % Vo | 1
"%;A Lorlos %m £\ Lo ki Vs s P 7| 1X
18 VRV 7, SRR | A . [ s
| AV VM [iz : ;
6| R L | .] Provide the entire page. If
o sl 1,1, E .| an enlargement is necessary,
7 or g, il f,"" z| e /f, by £ - o \Zaza put it on the next page. It is
S B h'l’. IZ# BT/ e ; = also permitted to transcribe
20| | g ] " ‘ -] Delow what is on the census.
1| | AP V7] [ | Only the important infor-
2ty 1ty Slffe ovity | 80 S0 i A = f | Lty mation of name, age, sex
] X / 7 > 2 : :
5% |L N e e /-,/12 | 14;,. race, occupation, relation-
S e I sl | — %=1 ship to head of household,
w | | . Z 74 | M ool and POB needs to be
27| | Zoasy Nalstgll 4 transcribed.
= fon 57 (‘2"5-/! Ii“% "Zr:rzf Zecelf o0 | P w )l =
wl 17| Savet | 3| Sor\ Uit /2 | VL
0 U 5 B 5 P L/ T - ms ks
LI 2L 3| geA . i e | 1
sl | | Lo | o et ~— = |t
3|0 o S Sar] Migpery oase ftroof ton] Minten,
|| St bitra) 17| st u//u = N
35| 2t 18l Diwn trertlall | Jin teg v el oo | Siameacce ~ !
se| | PR 2V UA Y A D,
4 Dilliion |2 | oA faDrmnny
38 il gl gl S
i o &n-'- yA £ o] st Moo
bl v Fremces |15 | ity p&d—yaﬁ—i e I
Yoot No.of white L2 ¥out torn, | o of % -
e e oy e o :
o whiemalen, L % n—l‘j_-"\-u. g X |
1870 US Census Lampasas Co, TX Make sure the census name is provided.
Name Age | Sex | Race | Occupation Where Born
Hollar, Elias W 42 M W Farming Pennsylvania
“ , Lucinda (Lucea) | 31 F W Keeping House Missouri
“ , Peter (Alven P) 12 M W At Home Texas
“ , Henry (AlbertH) | 12 M W - *
“ , William 9 M w “ «
“ , Robert 4 M W £ £
“ , Arminta 3/12 |F W “ “
Peter and Henry were reported as Alven P. and Albert H. and as twins (age 2) in the 1860 US Census
Lampasas Co, TX (Generation 5). Lucetta was incorrectly reported as Lucinda in this census.
It is permitted to have any incorrect information pointed out.
This is not a linking document, so that information is not needed below.
Generation 6
Applicant: MARY JANE SMITH
Ancestor: MARY “POLLY” MEDLIN

CRT Check Sheet (rev06.2025)



