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Check Sheet for 

CRT Applications and Supplementals 

 

Applicant’s Name: ____________________________  

Registrar’s Name: ____________________________   Chapter ____________________________  

Complete a copy of this sheet for each application by placing a check mark for each item completed. Enclose 

one copy with the application packet and keep a copy for your files. 

APPLICATIONS 

_____ Name of Applicant entered as it is to be printed on the certificate. 

_____ Application completed on the most recent fillable PDF Form M.13 CRT Application for Membership 

(download most current from DRT Website). Applications with a 2022 or earlier revision date (or no 

revision date) will not be accepted. 

_____ All dates are listed in format 01 Jan 1900 (don’t forget put a 0 if single day – 06) 

_____ Proof box – In the proof boxes, all documents being used as proofs must be listed for each generation.  

Use abbreviations as documented in Registrar’s Manual of Instructions.  BC (XXX, YYY); DC (XXX, YYY); 

MR (XXX to YYY); etc. or for a census use this format 1870 US Census Bexar Co., Texas.  Proof of Service 

documents are not listed in Generation Proof Box, only documents that give personal information. 

_____ Linking Document – A linking document is the document that connects one generation to the next. 

This is usually a BC or DC, but occasionally it might be a will, obituary, census record, or other 

document.  It is possible for a linking document to be listed a second time in generation box. 

_____ All information on the application should be EXACTLY as it is listed on the proof document. If using an 

approved application for a Reference Copy, information on application must be typed exactly as it was 

on approved application with any Registrar General corrections. 

PROOFS 

_____ Form and proofs are printed one-sided. 

_____ All proof pages should be on legal size paper (8½” x 14”) and have a 1” margin on the left side. This is 

for binding.   

_____ All pertinent names, dates, locations, and other facts are to be underlined in red on the proofs.  The 

underline portions should match the application facts (birth, date, marriage, etc.). 

_____ Each document should be legible enough to read.  If not legible or handwritten, a transcription should 

be attached.  Any documents in a language other than English, must have a translation provided with 

pertinent names or dates underlined or printed in red. 

_____ Each proof (BCs, MCs, DCs, tombstone photos, etc.) is scanned using picture format (.jpg, .tif, etc.) and 

inserted onto the proof page usually in Word.  Some proofs can be downloaded from FamilySearch 

website and do not need to be scanned.  Each proof page must have an identification/designation in 

the bottom right-hand corner with the following information.  

Generation ____ 

Applicant’s Name: ______________________________ 

Ancestor’s Name: ______________________________ 

(if applicable) Linking Gen__ to Gen__ 

 This is especially important when more than one application is being submitted at a time. 

_____ Census photocopies should be of the entire page with identifying information showing at the top. 

Often the writing on the document is too small to read, so below census photocopy the census year 
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and county should be typed in this format:  1870 US Census Bexar Co., Texas.  Enlargements of 

pertinent parts should be attached on a second page or retyped below if the original is too small to 

read. Also, both should be underlined or printed in red on both.  (See attached for example.) 

_____ Tombstone Photos. Along with the tombstone photo should be information that identifies the name 

and location of the cemetery along with a transcription of all information written on the tombstone. 

This should be included no matter how clear the picture is. If downloading from Find-a-Grave, only the 

photo of the tombstone and the location can be used.  Give credit to Find-a-Grave for photos 

downloaded from the website and provide the Memorial # if possible.  If this is only proof of death, on 

application by date of death put “buried” as tombstone is NOT proof of where they died. 

_____ For mistakes in documentation, attach a note explaining mistake, for example, “Different date on 

tombstone and death certificate.” 

_____ When using a Reference Copy, linking documents from the Reference Copy do not have to be included 

with the application if the Reference Copy identifies the linking document in the proof box.  If unsure 

whether to include linking documents, ask the CRT Registrar.  Applications approved before June 1, 

2000, may not be used as Reference Copies.  Applications approved after that date but before June 1, 

2020, will be permitted on a case-by-case basis if proofs meet current standards.   

_____ For multiple applications and supplementals submitted at the same time, only one set of proofs is 

required.  Indicate the first application to be reviewed. In the proof boxes on all other applications in 

which the common proofs are used, type the words “See CRT Application #_______ (Joe Smith, 

brother) for BC(XXX, YYY); MC(XXX to YYY); etc.”  CRT Registrar will fill in the blank with the appropriate 

CRT number after it is assigned to the first person.   

_____ All proofs should be in order by generation and secured with paperclip or sticky note. 

_____ A copy of the application form and proofs should be kept at the Chapter level. Always retain a 

complete copy of the application and proofs.  Never send the only copy.   

SUBMITTING 

_____ Ensure that all pages have been proofed by the Applicant and the Chapter CRT Registrar.  

_____ Include one copy of the application form on DRT paper 

_____ Include one set of proofs on quality 8½” x 14” paper (legal-sized) 

_____ Include one copy of all Reference Copies (e.g., grandmother’s approved DRT application or sibling’s 

approved CRT application) and one copy of each linking document, if required. 

_____ Do not use staples on application or proofs. 

_____ Enclose a check payable to Children of the Republic of Texas or CRT in amount required.  

The fee for membership application is $25.  The fee for Supplemental application is $15. 

_____ Include a copy of this Check Sheet. 
 

Mail to:  Monica Ashley 
 CRT Registrar  
 5042 W Ammann Rd 
 Bulverde, TX 78163 

 

Remember, it is your job as chapter registrar to make sure all supporting documents are included.  We should 

never have to look up a document. If you need help obtaining a reference application (i.e. grandmother’s 

application) contact me at CRTregistrar@drtinfo.org or DRT Headquarters at headquarters@drtinfo.org, and 

we will be glad to help. 

mailto:CRTregistrar@drtinfo.org
mailto:headquarters@drtinfo.org
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Example of a DC/BC Proof 

Legal-sized Paper - 8½” x 14” 
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Example of a Census Proof 

Legal-sized Paper - 8½” x 14” 

 


